
 

4.  REPORTING 
 

4.8 SAO Annual Report Schedules 

4.8.2 Disbursement Activity (Schedule 07) 

 

 

4.8.2.10 This schedule applies to all cash basis counties and cash basis cities.  It does not apply to special 

purpose districts.  Cities and counties may choose to prepare the Schedule 06 in lieu of 

Schedules 07 and 11.  This is an option for the reporting year 2017 and Schedule 06 will be 

required for the subsequent reporting periods. 

 

4.8.2.20 The purpose of this schedule is to facilitate reconciliation between cash disbursements and 

expenditures.  The schedule is also used to demonstrate controls over outstanding warrants. 

 

4.8.2.30 The schedule should include all disbursements regardless their method, i.e., checks, warrants, ACH, 

etc. 

 

4.8.2.40 Total disbursement activity should be presented by fund.  Cities and counties that use claims and/or 

payroll clearing funds may show activity in the clearing fund rather than in the originating funds, as 

demonstrated in the following example. 

 

4.8.2.50 This schedule must be prepared for all funds, including special purpose district agency funds that 

would not be presented on the financial statements.  Counties may combine on one line all warrant 

activity for those school districts that issue their own warrants, but warrant activity should be reported 

separately by fund for any districts for which the county issues the warrants.  Other than these 

exceptions, the schedule should be prepared on the same basis of accounting, for the same period and 

reporting entity, and using the same underlying accounting records as the Schedule 01 and financial 

statements. 

 

4.8.2.60 Instructions for individual lines: 

 

Column 1 Fund number for each fund with disbursement activities. 

 

Column 2 Fund title. 

 

Column 3 Beginning outstanding items on January 1 of the reported year.  Outstanding items 

are the total warrants, checks and other disbursements that have been issued but not 

yet redeemed (that is, deducted from the bank account). 

 

Column 4 All warrants, checks and other disbursements issued from January 1 through 

December 31 of the reported year.  This includes the open period items from the prior 

reporting year and excludes the current year open period items. 

 

Column 5 All redeemed warrants, checks and other disbursements from January 1 through 

December 31 of the reported year.  For governments where warrants/checks are 

deducted from cash when redeemed, this column should tie to column 9 on the 

Schedule 11. 

 

Column 6 Cancelled warrants, checks and other disbursements January 1 through December 31 

of the reported year.  Cancelled refers to instruments actually issued as reported in 

Column 4 but later either voided as invalid (accounted for as a reversal of the original 

expenditure) or identified as unclaimed property (accounted for as revenue). 

 



 

 

 

Column 7 Ending outstanding items on December 31 of the reported year.  For entities that act as 

their own treasurer, the total amount of ending outstanding items for all funds should 

be used as part of the year-end bank reconciliation.  This column should equal column 

3 plus column 4 less column 5 less column 6. 

 

Column 8 Disbursement activities from January 1 through the end of the open period of the 

reported year for expenditures incurred and properly chargeable against the previous 

year’s budget appropriations. 

 

  As described in Fund Types and Accounting Principles, the open period for cities is 

defined by RCW 35.33.151 or RCW 35A.33.150 as being January 1 through 

January 20.  RCW 36.40.200 allows for an open period of up to January 30.  Special 

purpose districts which use the county or a city as their treasurer may use the same 

open-period as their treasurer.  If a district acts as its own treasurer, no open period 

is provided for by statute. 

 

Column 9 Disbursement activities January 1 through the end of the open period of year 

following reported year for expenditures incurred and properly chargeable against the 

reported year’s budget appropriations.  For districts that act as their own treasurer, the 

total amount of ending open period items for all funds should be used as part of the 

year-end bank reconciliation. 

 

Column 10 Disbursements made during the fiscal period.  This column should equal column 4 less 

column 6 less column 8 plus column 9.  For governments where warrants/checks are 

deducted from cash when issued, this column should also tie to column 9 on the 

Schedule 11. 

 

4.8.2.70 The template for Online Filing is available on the SAO’s website page at BARS Reporting 

Templates.  The following is an example of the completed schedule. 

 
 

http://portal.sao.wa.gov/SAOPortal/Public.aspx/ViewManual?FileName=cash_p3_fundtypeacctngprincipls
http://app.leg.wa.gov/rcw/default.aspx?cite=35.33.151
http://app.leg.wa.gov/rcw/default.aspx?cite=35a.33.150
http://app.leg.wa.gov/rcw/default.aspx?cite=36.40.200
http://www.sao.wa.gov/local/Pages/BARSReportingTemplates.aspx
http://www.sao.wa.gov/local/Pages/BARSReportingTemplates.aspx
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 Schedule of Disbursement Activity 

 For the Year Ended December 31, 20__ 
 

 
1 

 
2 

 
3 

 
4 

 
5 

 
6 

 
7 

 
8 

 
9 

 
10 

 
Fund 

No. 

 
Fund Title 

 
Beginning 

Outstanding 

Items 

01/01/20__ 

 
Issued During 

the Year 

 
Redeemed 

During the 

Year 

 
Canceled 

During the Year 

 
Ending 

Outstanding 

Items 

12/31/20__ 

(3+4-5-6) 

 
Prior Year Open 

Period Items 

 
Current Year 

Open Period 

Items 

 
Disbursements 

12/31/20__ 

(4-6-8+9) 

 
104 

 
Special Revenue Fund 

 
$3,872 

 
47,700 

 
42,967 

 
0 

 
8,605 

 
0 381 

 
$48,081 

 
109 

 
Special Revenue Fund 

 
43,988 

 
2,511,411 2,542,676 0 

 
12,723 

 
392,722 

 
1,312 

 
2,120,001 

 
631 

 
Claims Clearing Fund 

 
1,095,781 

 
4,082,132 4,448,108 35,411 

 
694,394 

 
267,332 

 
187,281 

 
3,966,670 

 
          

 
 

 
TOTAL - ALL FUNDS 

 
$1,143,641 

 
6,641,243 

 
7,033,751 

 
35,411 

 
715,722 

 
660,054 

 
188,974 

 
$6,134,752 
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Year 
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